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Great Falls Public Library Board of Trustees:  Job Description 

 

Our Mission:  The Great Falls Public Library serves as a connection point; we empower the 

community and enhance quality of life by providing individuals access to information and 

social, cultural and recreational resources. 

 

Position 

The Great Falls Public Library Board of Trustees exists to provide governance for the Great Falls 

Public Library and to advise, recommend, and advocate for the library in the City of Great Falls 

and within Cascade County, Montana.  The board supports the work of the library and provides 

leadership to the library director, as well as leadership to the community regarding library 

services and resources.  Although the operations are managed by the library director, the 

board-director relationship is a partnership.    

 

Responsibilities 

1. Participate in the ongoing responsibilities of the governing body, including establishment of 

library policies, budgeting, evaluating and supervising the library director, working with city, 

county and state government officials, and planning for current and future library services 

and programs. 

2. Attend all regular and special meetings of the Board, and participate in committees and 

activities as necessary; attend appropriate library functions.   

3. Participate in full orientation to the Library and meet ongoing continuing education 

requirements. 

4. Represent the interests and needs of community members and make decisions in the 

interest of the library.    

5. Support basic library tenets such as Intellectual Freedom, Freedom to Read, Library Bill of 

Rights, Public’s Right to Information and Confidentiality of Patron Records.   
6. Lend expertise and experience to the organization. 

7. Maintain an awareness of library issues and trends on a local, statewide and national level, 

and the implications for library users. 

8. Act as liaison with the public, interpreting and informing local government, media and 

public of library services and needs. 

9. Understand pertinent city, county and state law.   
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10. The library board acts only as a whole.  An individual trustee may act on behalf of the library 

only when authorized to do so by the Board.   

 

Qualifications 

1. Commitment to providing the best possible library services for the community. 

2. The ability to contribute adequate time, including preparation time, for effective 

participation in Board activities and decision making. 

3. The ability to represent both the Library and the needs and varied interests of the 

community at large. 

4. Strong interpersonal, communication, and listening skills. 

5. The ability to work with governmental bodies, agencies and other libraries. 

6. The ability to handle opposition. 

7. Ability to work as a team. 

 

 

 

Time Commitment 

The Board of Trustees meets on the fourth Tuesday of each month at 4:30 p.m.  Special 

meetings may be called at any time by the Chair or by any two members of the Board. Special 

meetings or committee meetings may be called as necessary at times that are convenient to 

members and that comply with open meeting laws. 

 

Trustees shall hold office for five (5) years from the date of appointment by the City 

Commission, or until their successors are appointed. Appointments shall be governed by state 

law. Trustees may not serve more than two full terms in succession.   If a Board member 

vacates their seat, a successor member shall be appointed to fill the remainder of that 

member's appointment, which term shall not be considered a full term under Mont. Code Ann. 

§ 22-1-308. 


